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GUIDELINE OF SUBMITTING CONTRIBUTIONS TO THE APG19-2 MEETING


Following guideline principles will be maintained for submitting contributions to the APG19-2:
 
Right of Document Submission: 
a) All APT Member Administrations may submit input contributions related to the agenda of each of the meetings of APG
b) Associate Members and Affiliate members can submit input contributions based on the agreement with the corresponding APT Member or Associate Member. Otherwise, the contribution will be treated as an “Information” document. 
c) Contributions from the ITU Radiocommunication Bureau as well as sister regional telecommunications, broadcasting and other relevant organizations having spectrum management interests will be treated as an “Information” document.
d) Organizations which have an MoU with the APT and which have global or regional membership may submit contributions as “Information” Documents on the same basis as they attend other APT meetings.
e) Other observers cannot submit any type of contribution to the APG Meetings

Submission Procedure for Documents:
Members Administrations, Associate Members and Affiliate Members are requested to submit documents based on APG-19 Working Party Structure. Please use separate documents for each APG-19 Working Party. APG-19 WP structure is attached below:




Closing Date for Submission:
[bookmark: _GoBack]Input contributions should be submitted by 10 July 2017. APT Secretariat will distribute the input contributions to the members before the meeting starts. In the case where there are input contributions received after the due date of submitting input contributions the documents will be considered as Information Documents for the coming meeting and will be treated as Input Document for the next but one APG meeting. However, the APG Plenary may decide to accept such documents as Input Documents, even though they have been received after the due date. 

Document Templates for Submitting Contributions:

Please use the following document templates for submitting your contributions. 

· In case of submitting the Preliminary Views on Agenda Items please use following template:



· In case of submitting other contributions please use following template:



Format of the Outcomes of APG19-2:
As discussed at the APG19-1, the outcomes of APG19-2, particularly the APT Preliminary Views on WRC-19 Agenda Items will be in the following template.


[bookmark: _MON_1552384267] 

Secretariat Contact:

You can send your contributions to aptapg@apt.int. If you have any query and clarification on the document submission please feel free to contact with Mr. Forhadul Parvez by email: parvez@apt.int.  
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APG19-2 Template for PV.docx
	APG19-2/INP-xx
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		ASIA-PACIFIC TELECOMMUNITY

		Document: 



		

		The 2nd Meeting of the APT Conference Preparatory  Group for WRC-19 (APG19-2)

		APG19-2/INP-XX



		

		17 – 21 July 2017, Bali, Republic of Indonesia

		xx July 2017









Source



PRELIMINARY VIEWS ON WRC-15 AGENDA ITEMS X1, X2, X3, X4







Agenda Item X.1: 

Put Agenda Item here in Italic Format





1. Background

Please provide background information on the Agenda Item. It may include introductory information on the Agenda Item, key points in the related Resolutions, associated issues, current ITU-R studies and status of the studies.   





2. Preliminary Views









Agenda Item X.2: 

Put Agenda Item here in Italic Format





1. Background

Please provide background information on the Agenda Item. It may include introductory information on the Agenda Item, key points in the related Resolutions, associated issues, current ITU-R studies and status of the studies.   





2. Preliminary Views









Agenda Item X.3: 

Put Agenda Item here in Italic Format









1. Background

Please provide background information on the Agenda Item. It may include introductory information on the Agenda Item, key points in the related Resolutions, associated issues, current ITU-R studies and status of the studies.   







2. Preliminary Views







Agenda Item X.4: 

Put Agenda Item here in Italic Format









1. Background

Please provide background information on the Agenda Item. It may include introductory information on the Agenda Item, key points in the related Resolutions, associated issues, current ITU-R studies and status of the studies.









2. Preliminary Views























____________

		Contact:

		NAME (In CAPITAL Letters)

Organization, Country

		Email: 
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APG19-2 Template for others.docx
	APG19-2/INP-xx
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		Document: 



		

		The 2nd Meeting of the APT Conference Preparatory  Group for WRC-19 (APG19-2)

		APG19-2/INP-XX



		

		17 – 21 July 2017, Bali, Republic of Indonesia

		xx July 2017









Source



TITLE OF THE DOCUMENT







(Please use “Times New Roman” font with size “12”. In case of paragraph heading use Times New Roman in size 12 and “Bold” face. Please do not change the margins, spacing, tab settings and other formatting while writing your contributions.)







[bookmark: _GoBack]____________

		Contact:

		NAME (In CAPITAL Letters)

Organization, Country

		Email: 











Page 2 of 2

image1.jpeg

(=)







image5.emf
APT PV template for  APG19-2.docx


APT PV template for APG19-2.docx
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Chairman, APG 19 



TEMPLATE FOR PREPARING PRELIMINARY VIEWS ON WRC-19 AGENDA ITEMS AT APG19-2



 [This template is proposed to be used as an output format of APG19-2. Steering Committee of APG19-2 will review this template[footnoteRef:1]]  [1:  The APG19 Steering Committee, will meet the day prior to the first Plenary of APG19-2.] 




WORKING PARTY X



PRELIMINARY VIEWS ON WRC-19 AGENDA ITEM 1.X



Agenda Item 1.X: 

Text for Agenda Item in Italic Format



1. 	Background[footnoteRef:2] [2:  Background section should not be normally more than 1 page] 


· Reference to the relevant WRC Resolution, including its title and resolves. (NOTE: Refer to Annex 7 of ITU-R Circular Document CA/226 “Results of CPM19-1” regarding actions to be taken by responsible/concerned groups.)

· Progress of ITU-R and APT ongoing studies. 

· List of relevant ITU-R Reports/Recommendations, APT Reports/Recommendations and ongoing studies, e.g. working documents from ITU-R and/or AWG.





2. 	Documents

· Input Documents APG19-2/INP-YY … 

· Information Documents APG19-2/INF-ZZ … 





3. 	Summary of Discussions

3.1	 Summary of Members’ view

3.1.1 Country A

3.1.2 Country B

3.1.n Country n

Brief summary of Member’s input contribution. Those briefs of Member should be clearly separated by Member’s name such as bullet by bullet or sub section of members’ name rather than paragraph by paragraph.



3.2 	Key points raised during the meeting

· Key points raised in the drafting group sessions, if any. The Key points should be addressed separately from the Member’s view by Sub-section. 





4. 	APT Preliminary View(s)

· Summary text indicating common preliminary view(s) as developed at the meeting. 

[bookmark: _GoBack]Usually there will be only one View, but at times where there is more than one issue in an agenda item there will be multiple ‘Views’ to cover all the issues, so the bracketed ‘s’ would cover that.



5. 	Other Views

· Other view(s) which are not covered in Section 4 above, if any. 



6. 	Views from Other Organisations

· Views/positions of other regional groups, i.e. CEPT, CITEL, RCC, ASMG and ATU, or international organisations (e.g. ICAO, IMO, WMO), as extracted from respective Information Documents APG19-2/INF-ZZ. 





7. 	Issues for Consideration at Next APG Meeting

· Any carried-forward documents or outstanding matters requiring further consideration at the next APG meeting.







____________
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APG-19 WP Structure.docx
APG-19 Working Party Structure

		APG Working Party



		Assigned Agenda Items

		Working Party Chairmen



		Working Party 1:

Land mobile and fixed services

		1.11, 1.12, 1.14, 1.15

		Ms. Zhu Keer (People’s Republic of China)



		Working Party 2:

Broadband applications in the mobile service

		1.13, 1.16, 9.1 (issues 9.1.1, 9.1.5, 91.8)

		Dr. Kyung-mee Kim (Republic of Korea)



		Working Party 3:

Satellite services

		1.4, 1.5, 1.6, 7, 9.1 (issues 9.1.2, 9.1.3, 9.1.9) 

		Mr. Muneo Abe (Japan)



		Working Party 4:

Science services

		1.2, 1.3, 1.7

		Dr. Atmadji Wiseso Soewito (Indonesia)





		Working Party 5:

Maritime, aeronautical and amateur services

		1.1, 1.8, 1.9, 1.10, 9.1 (issue 9.1.4)

		Mr. Bui Ha Long (Socialist Republic of Vietnam)



		Working Party 6:

General issues



		2, 4, 8, 9.1 (issues 9.1.6, 9.1.7), 10

		Mr. Taghi Shafiee (Islamic Republic of Iran)








