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OUTPUT DOCUMENT TYPES AND APPROVAL PROCEDURES OF OUTPUT DOCUMENTS FOR THE APT CONFERENCE PREPARATORY GROUP FOR WORLD RADIOCOMMUNICATION CONFERENCES
1.
Context and Objective of Approval Procedures
1.1 The APT Documents Framework, adopted by the 35th Session of the APT Management Committee, requires APT Work Programs (WPs) to have procedures for the approval of output documents in the working methods of each Work Program.

1.2
This document sets out the types of Output documents and the procedures for approval of Output documents that are developed by the Asia-Pacific Telecommunity Conference Preparatory Group for World Radiocommunication Conferences (APG).  

1.3
The objective of this document is to provide an open, transparent and inclusive process for the adoption and approval of such output documents.

2.
Types of output documents

2.1
The APG may develop the following types of output documents as described in the APT Document Framework:

	Document Types
	Description of Document
	Notes

	Report
	A summary record of a meeting including summaries of discussions, decisions and conclusions. 
	e.g. Summary records, Meeting Reports

	
	A document containing results of a study made by a WP

	

	Liaison Statement
	A statement of communication between different WPs intending to  convey important information to and/or requesting  important information from other WPs 
	

	
	A document containing information or reference which is sent to external organizations 
	A Liaison Statement should be sent to an external organization by the APT Secretary General

	APT Common Proposal (ACP) 
	A document containing subject matter developed by a WP and endorsed by the required number of APT Members for submission by the Secretary General as a multi-country proposal to another organization 
	Documents to international or regional Conferences/Assemblies

Member consultation is required

	APT Position
	A document containing an agreed view of APT Members on certain matters to be used internally prior to or during the debate at international Conferences/Assemblies
	Needs Plenary approval and the name of participating Members

	APT View
	A view approved by the plenary of WP on certain matters, which can be submitted to an international organization by the Secretary General on behalf of  Members participating at that plenary 
	Requires Plenary approval and the names of participating Members (for submission to the international organizations mainly at no higher level than ITU Study Group activities or equivalent)


3.
Procedure for adoption and approval of output documents

3.1
Output documents of APG, except APT Common Proposals (ACPs), can be approved by the plenary. In the case of ACPs, the two stage process as given in Section 3.8 is to be followed.

3.2
Working Parties of APG may develop draft output documents as required by their respective terms of reference according the relevant document types as given in No. 2.

3.4
Working Parties of APG shall be responsible for developing the text of draft output documents based on contributions from APT members.

3.5
In its report to the Plenary, each Working Party shall:
(a)
indicate whether the Working Party is proposing a draft output document for adoption or approval by the Plenary;

(b)
include the text of any draft output document proposed for adoption or approval.

3.6
All output documents should, as far as possible, be approved by consensus at the plenary. In the case where consensus cannot be reached, then the output documents may be approved by voting in accordance with the “Rules of Procedure of the Management Committee”. 

3.7
APT Position and APT View approved by the Plenary require the names of Members participating in the meeting to be included in the document as a footnote.
3.8
Adoption and Approval of APT Common Proposals:
3.8.1
Proposals are developed by the APG Working Parties during APG meetings.

3.8.2
A proposal will become a Preliminary APT Common Proposal (PACP) once it is adopted by the Plenary.

3.8.3
Proposals for PACP should, as far as possible, be adopted by consensus at the Plenary. However, if there is a difference of opinion at the plenary and further discussion cannot produce consensus then, as last resort,  document can be adopted/approved provided that;

a) the document is supported by at least one quarter (25%) of the APT Members present at the Plenary and;

b) the document is not opposed by a number of Members present at the Plenary greater than the number of Members who support it.    

3.8.4
The remainder of the process for a proposal to become ACP is to follow the process as described in ‘Section 3.3: Criteria for APT Common Proposal (ACP)’ of the APT Documents Framework. 

3.8.5
A flow chart indicating the application of the above mentioned procedure can be found in the Attachment. 

3.8.6
The APT Secretariat shall prepare the result of the Member consultation process mentioned above with respect to ACPs before submitting them to ITU in order to inform Members that the criterion for ACP approval has been satisfied accordingly.  

_______________

Attachment

Procedure for Adopting and Approving APT Common Proposals for WRCs and RAs
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� In this document APG is the relevant APT Work Program. 
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